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Aims to equip participants with
an understanding of corporate
secretarial functions
Participants will learn the law
which governs and regulates
companies in Singapore with
particular emphasis on the
practical and the procedural
aspects’
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Secretarial Tasks And
more? In short Secretarial
Practice training will help
you acquire skills related to
the above mentioned
aspects It will enable you to
don the role of an Office
Assistant Personal
Secretary in an Office
Diploma in Office
Management and Secretarial
Practice program deals with
both the above mentioned
domains'
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Registration Training Dates
and Brochure FCSP Y2019
FCSP Course Contents'
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PAPER NO 10 CORPORATE
SECRETARIAL PRACTICE
GENERAL OBJECTIVE This
paper is intended to equip
the candidate with the
knowledge skills and
attitudes that will enable
him her to effectively
undertake corporate
secretarial practice duties'
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INTRODUCTION The term
?Secretarial Practice? has
been used to include
knowledge skills procedure
and methods of work to be
performed by a Private
Secretary or Office Assistant'
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Shaalaa com gives you the
well arranged sets of previous
years question papers along
with solutions to study for your
Maharashtra State Board 12th
Board Exam Book Keeping
and Accountancy Co
operation Economics English
Hindi Marathi Mathematics
and Statistics Organisation of
Commerce and Management
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ADVERTISEMENTS Read
this article to learn about
the Secretarial Practice
After reading this article you
will also learn about 1
Definition of Secretarial
Practice 2 Importance of
Secretarial Practice 3
Qualifications of Secretarial
Practice 4 Different Types of
Secretaries Definition of
Secretarial Practice
Nowadays the word'
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Students who successfully
complete the Certificate in
Company Secretarial Practice
and Share Registration
Practice are eligible to
become Affiliated members
and continue to benefit from
the knowledge and support of
our governance and
compliance community The
ICSA Certificate in Company
Secretarial’
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8 April 2008 there has been
no legal requirement for a



private company in the UK
to have a company
secretary unless the
company s articles of
association state otherwise
If a private company doesn t
have a company secretary
then the company
secretarial duties and
responsibilities fall upon the
directors of the company'
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secretarial practice 1
secretarial practice s p
objective questions distinguish
between fixed capital and
working capital share stock
equity shares preference
shares shares holder
debentures holder dividend
interest share certificate share
warrant transfer of shares
transmission of shares interim
dividend final dividend'
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Fundamentals of Corporate
Secretarial Practice FCSP
course is specially designed
for existing and aspiring
corporate secretarial
personnel to familiarise
them with the essential
elements of corporate
secretarial practi ce based
on the prevailing company
law legislation of Singapore
and ACRA regulations'
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